CHURCH OF THE LIVING HOPE

Review and understand the provisioris in this form.

1.

7. Submit completed form to the Administrative Assistant. :

3. If approved, - Admin Secretary will go through ’rhe policies and guidelines with you.

4. Affixyour srgnorure at the bottom of this page signifying your agreement.’

REQUEST FOR USE OF CHURCH FAClLiTY_

Purpose of use: . ', . - = R (Type of activity)
.Dcn‘e requrred ‘ : S Number of people expec’red
Duration of use: . : - am/pm 1o i . Gm/pm {include set- P and clean- -Up rlme]
Requested by: _ : ' -
3 _ _ _ . {Naime of member mokrng The requesr) '

Phone number: _ - o Emor[

POLICIES

- The church will only allow funcfions and activities rho’r are in accordance with its mission,

- vision, and valyes. All individuals or groups using the building faciliies must agree with and
‘adhere to the doctrinal belisf and s’roremen’r of faith of the church and the acfivities mUSr not
be against such belief, faith ond the ¢hureh’s responsubrlr’ry fo the community. :

= The church has the right to reverse a previous approval or its own drscrerron subjecr fo d 48—,

hour notice before the start of facility use. '

- The church will not be liable for any un’roword ihCldenr that moy orrse or ony point, durrng :
facility use.

- Use of facility for personal purposes is a privilege for members of the Church of ’rhe Lrvrng Hope
Non-members moy use the facility provided they have a connection to the church and in ’rhe
absence of one, they are encouraged fo build the connection.

- Activities must be Irmr‘red to designated areas agreed-upon. Smokrng dnnkrng and
prohibited substances are not allowed in the church building and ifs premrses

- Church equipment are stricily off-limits unless mannéed by churoh mrnrs’rry workers. .

- Use of church facility must be within 9:00am fo 9:00pm unless an exception rs gron’red A

maximum of 5 hours use of church facility including set-up and clean-up.

" - The church does net provided security but will recommend if reques’red

- Aminimum of §150 00is requrred to cover cost ufilities.

GENERAL GUIDELINES

.- Bring your own disposable dishes and cuﬂery I¥ church drshes and ou’rlery rhey must be
washed, dried and stored immediately after your function.

~ No cooking nor frying alowed.

- Do notleave unwashed dishées in the sink. Make sure dll ‘rops are Tumed off.

-~ Tables faken from other parts of the building must be re’rurneol after use. All tables must be
‘wiped clean. Wash cloftis immedidtely after Use.

- Absolutely no food in the Sanctuary, Nursery, Promiseland, Coatroom and Foyer

- Spills must be wiped immediately to prevent accidents.

- Sweep floorin the fellowship hall and kitchen after your function.

- Deposit garbage bags in the bin at the back of the building.

- All decorations must be removed immediately after your functions.
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- Alove gif’r is encouraged to cover utility cost and upkeep of facilities. -

DISHES AND CUTLERY
e You must provide your own disposable dishes and cutlery
e [f church dishes and cutlery, they must be washed, dried and s’fored immedioi‘ely after your
funchon .

SINK _
» Do not leave unwashed dishes in the sink
" e Clean sink after use '
o Moke sure all taps are furned off

TABLES
° Only 12 round ’robles and 4 long ’robies will be left | The fellowship:hall, All oa‘her tables must be fo!ded
and appropriately stored. Tables and chairs taken from ’rhe PromlseLond ared muyst be refumedio
" where they were taken from. : h
e Al tablés must be wiped clean :
 Iftable c:lo’rhs were soiled during the funchon they must be wcrshed

FOOD - - : .
- e - Absclutely no food in the Sanctuary, Nursery, Promiseland, Coatroom, and Foyer.

- Fl.OOR

e Food or drinks sp:iled on the floor must be wiped immediately to preven’r ocuden’rs
3 Sweep and Mop Kr’rohen ‘and Fe!lowshlp hall floor at the end 6f you func’non

KITCHEN cou NTERS
e Countérs must be wiped clecm '
e Do no’r Ieove food on the coun’fer after ’rhe function

USE OF WALK lN COOLER -
s Keep door closed and store food | inan orgonlzed manner
e Immediately clean any sprtled food

GARBAGE

. Do not overfill garbagé bogs T : s SN
s Deposit gorboge bogs in the binat ’rhe bock of ]‘he burldlng af The end of the funchon

DECORATIONS : :
e Al decorations you use must be removed immediately after your f funchon

: Si_gne’d by: , o - Signed by:

Facility User ~ Admin Secretfdry -

Approved by:

Chairman/Board of Fider
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